HF Mencap Trustee

Person Specification

Essential 

· Based in London.
· Expertise in one of the following: legal (to act as Company Secretary), HR, fundraising, service development, marketing strategy and communications, and digital AND/OR
· Experience of working in advocacy, counselling, education, health, or social care.   

Desirable

· Previous experience of the voluntary sector and/or acting as a Trustee. 
· Lived experience of having a learning disability and/or autism, being a parent or carer of someone who does, or experience of working directly with people who do. 

The following skills and attributes are needed: 

· Commitment to HF Mencap’s support of people with a learning disability, their families, and carers. 
· Ability to work effectively as a member of a team that makes collective decisions. 
· Willingness to speak your mind while collaborating with others. 
· Energy to devote the necessary time and effort to the role.
· Ability to undertake analysis, discussion and decision making at a strategic level. 
· Sound, independent judgement.
· Ability to think creatively. 
· Willingness to work in uncertain circumstances and be receptive to change. 
· Understanding and acceptance of the legal duties, responsibilities, and liabilities of trusteeship. 
· Commitment to Nolan’s seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty, and leadership. 


Role

The main responsibilities are to:

· Ensure HF Mencap complies with its governing document, charity law, company law and any other relevant legislation or regulations.
· Make certain the Charity pursues its objects (purposes) as defined in its governing document.
· Ensure that HF Mencap uses its resources exclusively in pursuance of its objects. 
· Contribute actively to the Board of Trustees in giving firm strategic direction to the Charity, setting overall policy, defining goals, setting targets, and evaluating performance against agreed targets.
· Ensure that there is an overview of strategic and key operational risks, and an action plan is in place to mitigate. 
· Uphold the good name and values of the Charity.
· Ensure the effective and efficient administration of the Charity.
· Safeguard the Charity’s financial stability.
· Protect and manage the property of the Charity and ensure the proper investment of its funds.
· Appoint the Chief Executive, and contribute to that person’s supervision, support, appraisal, and remuneration. 

In addition to these core duties each Trustee should use any specific skills, knowledge or experience they bring to help the Board of Trustees reach sound decisions. 
This involves scrutinising board papers, leading discussions as appropriate, focusing on key issues, providing advice and guidance on new initiatives, or other issues in which the Trustee has special expertise. All Trustees are expected to be ambassadors for HF Mencap and people with learning disabilities and autism.

